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20 Asbestos Litigation

20.0 Case Management

A. Complex Designation.
All actions for personal injury, loss of consortium and/or wrongful death currently
pending or hereafter filed in the Court alleged to be due to asbestos exposure are
deemed complex litigation under Standard 3.10 of the Standards of Judicial
Administration and CRC, Rule 3.403(b)

B. Asbestos Department.
The Asbestos Department hears all pre-trial matters and makes all trial assignments in
asbestos cases and other matters as designated by the Supervising Asbestos Judge
(“SAJ”) unless assigned by the SAJ or the Presiding Judge to another department.

C. E-Filing.
Pursuant to CCP § 1010.6 all documents filed in an asbestos case must be electronically
filed and served on all parties as set forth below. CRC, Rules 2.250 through 2.261 and
LRSF 2.11 govern the E-filing and E-service of documents in all asbestos cases, except as
herein provided. E-filing and service of asbestos litigation documents require the
utilization of an E-filing services provider. Any such provider must be approved by the
Court. See Exhibit A regarding the currently approved E-service vendor on the Court’s
website http://www.sfsuperiorcourt.org/forms-filing/forms.

1) Operation of E- filing and service procedure.

a. All parties to the asbestos litigation pending in this Court, other than self-
represented parties, must utilize the services of the approved Vendor.
Users must enter into a standard service agreement with the Vendor
during the registration process with the approved Vendor that will govern
any and all transactions completed within and outside the scope of this
Rule, in addition to additional features that users may but are not
required to use in connection with the E-filing and/or serving of
documents through the Vendor; and

b. The fees charged by the vendor for use of the E-filing and service system
must be established by the Vendor. The Vendor must maintain the fee
structure in effect for E-File, E-Service, and/or both at the
commencement of this Rule for a period of two years. No fees associated
with E-File, E-Service, and/or both may be increased thereafter by the
Vendor without giving at least 30 days prior notice to all Users.
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2) E-filing of pleadings and other documents.
Pursuant to LRSF 2.11.1 and except as expressly provide herein, all documents,

papers or pleadings directly related to a previously filed document, paper or
pleading must be linked to the previously filed document, paper or pleading by
utilizing the Vendor’s provided “Linked Documents” feature.

Plaintiff must file in paper form the complaint and summons. The proof of
service (POS) must be electronically filed. E-Service of a complaint does not
constitute service of process for any purpose and does not relieve the serving
party from compliance with the applicable provisions of the CCP.

Each defendant must file its first pleading in each case with the Vendor in such
manner as the Vendor establishes to enter its appearance and file its first
pleading electronically in the newly filed case.

Plaintiffs will provide a case-specific service list to Vendor, distinguishing actual
parties from entities designated for courtesy service. Defendant(s) are obligated
to serve only those parties and entities required by the CCP. This Rule does not
prohibit any party from transmitting documents to any entity not on the service
list. Service list changes will remain the responsibility of the individual parties
through their counsel, if any. Vendor will process the changes requested by the
parties, but Vendor will not initiate them. Parties may only be removed by the
party initiating the action or by order of the Court.

D. Inre: Complex Asbestos Litigation File.
All orders that are applicable to all asbestos litigation must be filed under the caption
“In Re: Complex Asbestos Litigation” and case number CGC-84-828684.

E. Trial Setting.
When an asbestos complaint is filed, the Asbestos Department clerk will designate on its
face a Trial Setting Conference (“TSC”) date. Two weeks prior to the TSC date, Plaintiff’s
counsel must provide to the Court and all parties a statement of compliance that said
complaint (1) conforms to the CRC, Rule 3.110, (2) has been served on all named parties,
and (3) identifies the appearance status of all named defendants. Failure to comply with
the requirements set forth herein, including service, responsive pleading and default,
may result in the cancellation of the TSC and the issuance of an order to show cause
(“OSC”). If there is a failure to notice and/or complete plaintiff’s deposition as to all
defendants who have been served, no TSC date will be set and the case will be
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continued to a later TSC date unless there is good cause shown as to why plaintiff’s
deposition cannot be completed prior to the TSC hearing date.

Any party with an issue related to the TSC and/or trial date that has not been resolved
after meeting and conferring with opposing counsel may ask the Court to set a Case
Management Conference (“CMC”). The requesting party must file and serve a CMC
statement setting forth the specific issue(s) to be addressed by the Court with a meet
and confer declaration as defined by CCP § 2016.040. Upon receipt of the CMC
statement, the Court may set a CMC and provide notice of the CMC to the requesting
party. Requesting party must serve the notice of the CMC on all parties within one (1)
business day of the receipt of the notice of the CMC from the Court.

F. Designated Defense Counsel.

1) Selection. When an asbestos complaint is filed, the SAJ will provisionally appoint
a Designated Defense Counsel (“DDC”) to serve from a year commencing from
the date the complaint was filed. Defendant(s), through a noticed motion for the
specific case, may seek to replace the provisionally appointed DDC with another
DDC each year on the date of the filing of the asbestos complaint. If defendants
do not move for a different DDC on the anniversary date of the previous
designation, then the previously appointed DDC will remain in place for another
year. Until a further Order is issued by the Court, said DDC must coordinate the
procurement and scheduling of certain pretrial discovery activities described
herein and, if requested by the Court, must report progress of the coordinated
discovery to the Court. The DDC is not deemed an attorney for any defendant
solely as a result of said activities. The participating defendants do not waive the
attorney-client privilege and/or disclosure of confidential attorney work product
by DDC’s performance of said activities.

2) Scope. Nothing herein precludes the DDC from providing or contracting with any
defendant for services beyond those authorized by the SAJ’'s Order, such services
include but are not limited to jointly retaining experts on behalf of defendants,
noticing, taking and/or defending medical expert witnesses at deposition, or
acting as medical trial counsel provided that an association of attorneys has been
filed. Any such additional services must be charged only to defendants
requesting or contracting with the DDC for said additional services. However, by
appearing at a deposition of a joint defense medical expert, or by requesting the
work product from the expert’s examination or review, that defendant will be
billed and obligated to pay for its per capita share of the costs and fees
associated with that expert examination or review, plus the costs and fees
associated with acquisition of the materials upon which the expert relies. The
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amounts billed to such a defendant must be credited per capita to each
defendant which had previously paid or been billed for such services. To the
extent any defendant requests an Independent Medical Examination (“IME”) of
plaintiff, the DDC must schedule and coordinate the IME which may, at
defendants’ option, include: physical examination, chest radiographs/CT scans,
pulmonary function test and an oral history. The DDC must comply with the
standards set forth in Asbestos Claims Facility v. Berry & Berry, 219 Cal. App. 3d
9, 267 Cal. Rptr. 896 (1990) in executing its duties.

The DDC will have electronic access to (1) “In Re: Complex Asbestos Litigation”
caption, case number CGC-84-828684, and (2) all asbestos cases in which the
DDC has been appointed as the Designated Defense Counsel by the defendants
through the E-service vendor.

No activity performed by the DDC in this section constitutes a general
appearance by or on behalf of any defendant.

Nothing in this Rule precludes a defendant from filing a motion to compel or
other motion seeking relief and any such motion may be filed by the DDC, at the
request of a contracting defendant(s).

3) DDC Compensation. The DDC’s costs and reasonable fees must be shared
equally among all defendants appearing in the action and allocated on a per
capita basis for the following functions provided by the DDC to all defendants:

a. Asrequested by the Court, provide reports or updates, or respond to
Court inquiries, and/or attend Case Management Conferences, Trial
Setting Conferences and Motions for Trial Preference;

b. Obtain authorizations and stipulations for the release of medical
(including pathology and radiology), employment, union and military
records;

c. Notice, schedule and coordinate plaintiff’s deposition with request for
production of documents, including cost of the court reporter, original
transcript, videotaping, videoconferencing and may include plaintiff’s
reasonable travel expenses if taken at a more distant location as provided
in CCP § 2025.250; and

d. For service of the plaintiff’s Preliminary Fact Sheet (herein set forth
below in Section 6(A)) and standard interrogatories served upon plaintiff.
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A defendant who is no longer an active party to a case must provide written
notice to DDC, and within one (1) business day of receipt of same, DDC must
cease billing that defendant for any function pursuant to this Rule.

20.1 Discovery in Asbestos Cases

A. Disclosure of Information.
The discovery forms identified in the following sections are provided on the Court’s
website: http://www.sfsuperiorcourt.org/forms-filing/forms.

1) Preliminary Fact Sheet. Contemporaneous with the filing of a complaint for
alleged bodily injury due to asbestos exposure, Plaintiff’s counsel must file a
Preliminary Fact Sheet (“PFS”) prepared and signed by plaintiff’s counsel. The
PFS must exactly comply with the form provided by the Court as “Plaintiff’s
Preliminary Fact Sheet/New Filing/Asbestos Litigation”. The PFS, with required
exhibits, must accompany any service of summons and complaint thereafter
made. The PFS is provided to defendants solely for informational and
administrative purposes and must not be used by any party as evidence or for
impeachment purposes. Plaintiffs must serve DDC, in those cases in which they
serve as Designated Defense Counsel, with a copy of the complaint, the PFS and
exhibits contemporaneously with service on the first defendant.

2) Defendant’s Standard Discovery to Plaintiff. Within twenty-one (21) days after
service of the complaint, plaintiff must serve on all defendants responses to
Standard Asbestos Case Interrogatories, Set 1. Responses to Standard Loss of
Consortium Interrogatories, Wrongful Death Interrogatories or Standard Friction
Interrogatories, when appropriate, must be served within thirty (30) days after
service of the complaint. Plaintiff must respond to the Standard Request for
Production of Documents and Things and serve said responses on all defendants
within thirty 30) days after service of the complaint or ten (10) days prior to the
date initially noticed for plaintiff’s deposition, whichever is earlier. If any
defendant is subsequently served with the summons and complaint, plaintiff
must serve responses to the applicable Standard Interrogatories if said
responses were previously served, otherwise within twenty-one (21) days of the
initial service of the summons and complaint on any party.

3) Discovery on DDC or Defendants. The original responses to Standard
Interrogatories are to be served on the DDC in those cases in which a Designated
Defense Counsel has been appointed. If there is no Designated Defense Counsel,
then plaintiff must serve each defendant with the responses in compliance with
the CCP. Any requests for extension of time for plaintiff to respond to Standard
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4)

5)

6)

Interrogatories must be directed to the DDC in those cases in which a Designated
Defense Counsel has been appointed. If there is no DDC appointed, then plaintiff
must request extension to all of the served defendants in compliance with the
CCP.

Plaintiff’s Standard Discovery to Defendants. The Court will allow plaintiff to
propound Plaintiff’s Case-Specific Standard Interrogatories to Defendants.
Plaintiff may propound these interrogatories ten (10) days after the service of
the summons and complaint on, or appearance by, the defendant on whom they
are served, whichever comes first.

Plaintiff’'s Case-Specific Standard Interrogatories. Such interrogatories must be
captioned and served in an individual case and must neither be captioned nor
served in In Re: Complex Asbestos Litigation, case number CGC-84-828684.
Authorizations.

a. Within ten (10) days after receipt of the standard discovery responses,
DDC must forward authorization forms and stipulations (which are
available from the Court) necessary for production of records, pathology
and radiology to plaintiff and plaintiff must provide fully executed
authorizations to DDC within thirty (30) days of the receipt of the forms
and stipulations. Duration of the executed authorizations must be for
one (1) year. DDC may submit to plaintiff updated authorizations and/or
any additional forms required by a particular facility where
plaintiff/decedent received treatment. Plaintiff must sign and return any
such authorizations or forms within ten (10) days of receipt.

b. Upon receipt of records obtained by stipulation or authorization, the
document reproduction service must forward these records to plaintiff’s
counsel and no sooner than twenty-one (21) days later, the document
reproduction service must provide copies to DDC, unless notified in
writing of an objection. Any party may either make or oppose a motion to
compel and/or a motion for protective order or without waiving the
objection, make a motion in limine for disclosure of records at trial. In
cases where the PFS indicates an intent to file a Motion for Preference
pursuant to CCP § 36 or in cases where said motion has been filed, the
document reproduction service will immediately electronically scan and
send (or hand deliver) copies of said records to plaintiff’s counsel. The
records will be provided to DDC no sooner than seven (7) days after
delivery of the records to plaintiff’s counsel unless DDC and the
document reproduction service are advised in writing of an objection to
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said production. There must be no “first look” as to plaintiff’s Social
Security Earnings Records.

All records produced pursuant to this Section are presumed to be
authenticated and to satisfy the business records exception of the
hearsay rule under CAL. EviD. CODE §§ 1270 to 1272 unless the party
objecting to the admission establishes the contrary by a preponderance

of the evidence.

7) Record Procurement.

a.

B. Depositions.

The DDC must initiate the procedures necessary to obtain plaintiff’s
medical and employment records and related medical evidence
(radiographs, x-rays, photographs, pathology specimens, etc.), including
issuance of subpoenas.

In those cases where a DDC is appointed, absent Court order, no other
defendant may initiate procedures to obtain from the plaintiff his/her
medical and employment records or medical evidence. A defendant,
however, may seek said records as part of a deposition subpoena or
notice of depositions of plaintiff's employers or treating doctors.

The DDC is appointed as primary custodian of pathology specimens and
chest radiographs/CT scans which the DDC obtains via subpoena or
plaintiff’s authorization/stipulation until the date of trial, at which time
the DDC must deliver all pathology materials, films and CT scans to
plaintiff. Upon written request DDC must notify plaintiff of any pathology
specimens and chest radiographs/CT scans obtained by the DDC and
cooperate with plaintiff’s review of same. The DDC must permit Plaintiff
and those defendants participating in this function to have reasonable
and timely access to said materials.

1) Plaintiff’s Deposition. The plaintiff’s deposition must be noticed by the DDC or
by counsel for plaintiff pursuant to CCP § 2025.210. Prior to noticing plaintiff’s
deposition, the DDC and plaintiff’s counsel must meet and confer regarding
deposition dates and location. The party that notices the deposition may

proceed first.

a.

Duration of Deposition
1. Non-Preference Cases. Absent agreement of the parties or Court

order, there is no presumptive time limit for the defense’s
examination of plaintiff. The Court may extend or shorten the
length of the deposition upon a showing of good cause. The
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parties may, at any time, agree among themselves to extend or
shorten the length of any deposition.

2. Preference Cases. In any case in which plaintiff has notified
defendants that preference under CCP § 36 will be or has been
sought there is a presumptive twenty (20) hours for the defense’s
examination of plaintiff subject to adjustment by the Court for the
number of active named defendants, number of alleged
exposures, and number of job sites identified. The Court may
extend or shorten the length of the deposition upon a showing of
good cause. The parties may, at any time, agree among
themselves to extend or shorten the length of any deposition.

2) Videotaping of Deposition. If any portion of the trial preservation testimony is
videotaped then the entirety of the plaintiff’s testimony must be videotaped.
The costs of the videotaping of the plaintiff’s testimony are the responsibility of
the party noticing the videotaped testimony.

3) Noticing Plaintiff’s Deposition.

a)

b)

In any case in which the DDC has been appointed, the deposition of any
plaintiff may be noticed only by plaintiff's counsel or the DDC, and may
not be separately noticed by an individual defendant.

In any case in which the Court has declined to appoint a DDC, or in which
the Court has sustained a party’s objection to the appointment of a DDC,
either plaintiff's counsel or defense’ counsel may notice the deposition of
any plaintiff according to the CCP.

4) Discovery Cut-Off.

a.

In non-preference cases, all non-expert witness discovery must be
completed no later than thirty (30) days prior to the initial trial date.
Expert witness discovery must be completed no later than by 5:00 p.m.
(P.S.T.) on the Friday prior to the case’s initial trial date. If the Court is
closed on the Friday prior to the initial trial date, the cutoff is extended to
the next day on which the Court is open.

In cases where the Court has granted preference under CCP § 36, all
discovery must be completed prior to the assignment of the case out to
trial, unless there has been a stipulation by the parties or an order by the
Court.

5) Expert Witnesses. Expert witness disclosure and designation must comply with
the CCP absent stipulation by the parties or an order by the Court granted at the
TSC or at a motion hearing.
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Demands and Designations. Demands for exchange of expert
information are deemed served 70 days before the initial trial date. Any
expert designations must be served in compliance with CCP § 2034.260,
et seq.

Depositions. Any request for the deposition of another party’s expert
must be made in writing and served on all parties. Parties must provide
dates and times for an expert’s deposition within five (5) court days of
receipt of a request for said expert’s deposition. The offering party must
make a good faith effort to provide notice of any expert deposition a
minimum of six (6) court days prior to the date of the expert deposition.
In no event may experts be produced for deposition on less than four (4)
court days notice. The parties must have no less than two (2) court days
to accept or decline any offered expert’s deposition. The parties must
meet and confer in good faith to resolve any conflicts in the times of
depositions in the same case

A party offering the expert for deposition before any request is made
must provide notice a minimum of ten (10) calendar days prior to the
date on which the expert is produced for deposition. Any responding
party must have no less than four (4) court days to accept the deposition.
Depositions of experts must not occur more than 40 calendar days before
trial, except for good cause.

Before the case is assigned to a trial department, the parties must advise
the SAJ of any issues regarding the completion of expert depositions that
impact the orderly progress of trial. No later than 48 hours prior to the
expert’s scheduled deposition, the party retaining the expert is required
to produce the expert’s file(s), note(s) and report(s) for the specific case.
However, this does not preclude a request for additional materials.

6) Telephonic Depositions of Expert Witnesses.

a.

Upon proper demand by a party (the deposing party) to depose a
retained expert witness designated by another party (the defending
party), the defending party may make the expert witness available for
deposition by telephone upon the following conditions:

b. Telephonic Depositions of Expert Witnesses Procedures:

1. Counsel for the defending party must notify all counsel at the
time of disclosure that the expert witness will be offered for
deposition by telephone. Any party objecting to the taking of the
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deposition by telephone must advise all counsel in writing by
facsimile, E-service or hand delivery of the basis of their objection
no later than five (5) court days after the date of disclosure or
three (3) court days in cases where preference under CCP § 36 has
been granted. The parties are encouraged to give telephonic
notice of their objection to the defending party. The defending
party must meet and confer in good faith with the opposing party
to resolve any and all issues pertaining to the offered telephone
deposition. If after meeting and conferring, an objection to the
telephonic deposition persists, the offering/defending party
seeking the telephonic deposition may make a motion to permit
proceeding with a telephonic deposition. Said motion may be
made upon one (1) court day notice and must be heard by the SAJ
or other judge designated by the SAJ.

At least two (2) court days in advance of the deposition, the
defending party must also provide a full and complete copy of the
expert’s file (including but not limited to deposition(s) or medical
records reviewed by the expert in preparation for his or her
testimony which the expert has highlighted, tabbed or otherwise
altered) and Curriculum Vitae to any party who so requests it.

If there are additions to the expert’s file within two (2) court days
prior to the deposition, the defending party will provide all
additional materials to any party who previously requested
materials as soon as practicable, but at least one (1) hour prior to
the scheduled deposition. The defending party will notify the
deposing party in writing two (2) court days in advance of the
deposition in the event the expert to be deposed does not have a
file and/or Curriculum Vitae.

Counsel for the defending party must have a facsimile machine
readily available or electronic mail access for use by the expert
witness during the course of the deposition, and counsel for the
deposing party must have a facsimile machine readily available or
email access capable of transmitting attachments for use during
the course of the deposition.

The attorney for any party may elect to be personally present
with the deponent during the deposition, but in such case the
deposition must be taken, at the option of the expert witness, at
the office of the expert witness or at such location as counsel for
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the electing party may designate within thirty-five (35) miles of
the office of the expert witness. Any attorney so electing must
give notice of such election to the defending party by facsimile, E-
service or hand delivery within five (5) days, or three (3) days in
cases in which preference has been granted, after notice has been
provided of the date, time and place at which the expert is being
offered by the defending party. Any party may attend by
telephone from any other location. If counsel for the defending
party elects to be personally present, notice must be provided to
all parties at the time the expert is offered for deposition. The
defending party must make arrangements to allow attorneys for
any other party to attend the deposition by telephone.

The cost of the telephone connection must be paid by the
defending party and may be a recoverable cost of suit. The
deposing party must tender the expert’s fee to the expert witness
and/or counsel for the defending party no later than the
scheduled time for the commencement of the deposition if the
deposing party is present with the expert. If the deposing party is
not present with the expert, the deposing party must tender the
expert’s fee to the defending party no later than the scheduled
time for the commencement of the deposition.

Nothing herein precludes the parties from reaching different or
additional agreements concerning retained expert witness
depositions. This Rule does not apply to non-retained expert
witness or percipient witness depositions. Nothing in this Rule
limits a party’s right to seek a protective order or other relief
including a motion to exclude expert testimony and/or to compel
the personal appearance of an expert for deposition and/or for
sanctions.

Plaintiff and defendants must cooperate in good faith to minimize
late or untimely cancellations of expert witness depositions.
Except as otherwise agreed, the parties must provide a minimum
of two (2) court days notification in the event of cancellation or
change to a scheduled expert witness deposition. When a
cancellation is not timely made, the canceling party must pay the
expert witness his/ her fee for one-half hour of deposition time at
the expert witness’ standard deposition rate.
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C. Informal Discovery Conferences.
All parties must participate in the Court’s Informal Discovery Conference (“IDC”) as set
forth below. The IDC does not limit or expand the rights of any party as set forth in CCP,
CRC and LRSF. Specifically, participation in the IDC does not negate the requirements of
CCP § 2016.040 which requires parties to meet and confer before filing a Discovery
Motion. The IDC must apply to all discovery disputes whether or not a discovery motion
has been filed with the Court.

No Discovery Motion will be heard until the parties have participated in an IDC with the
SAJ or a Court designee. The parties must make good-faith efforts to meet and confer in
person or by telephone prior to the IDC.

The party intending to bring a discovery motion must confer with the opposing party
regarding scheduling of the IDC and must provide mutually agreeable dates to the SAJ’s
clerk. After the Court sets the date for the IDC, the potential moving party must provide
notice of the date of the IDC to any parties who are involved in the discovery dispute by
electronic mail no less than two (2) court days before the IDC. Counsel with full
authority to resolve the discovery dispute on behalf of the moving and opposing parties,
including any parties who have either joined or opposed the motion, must appear and
participate in good faith at the IDC. No court reporting is permitted at the IDC. If the
discovery dispute cannot be resolved at the IDC, then counsel for the parties who have
participated at the IDC must attend the Discovery Motion hearing on those issues, if
any, unless excused by the Court.

Prior to the IDC, the potential moving party must lodge a letter with the SAJ identifying
the discovery at issue and the dispute between the parties. This letter, which must not
be longer than one-and-one-half pages and must not include exhibits or attachments,
will be delivered to the SAJ by 2:00 p.m. (P.S.T.) no later than two (2) court days before
the IDC. The potential moving party must also send the letter by electronic mail or E-
service to all other parties involved in the discovery dispute no less than two (2) court
days before the IDC. Only those parties actually involved in the specific discovery
dispute may participate at the IDC. Parties actually involved in the discovery dispute are
the following: the moving party(ies), joining party(ies) and opposing party(ies). The
Court may limit the attendees to the IDC. The DDC must be advised prior to the IDC if
prior Court order or the LRSF require the action of the DDC on any issue in dispute.

If the IDC becomes unnecessary after the Court schedules it because the issues have
been resolved, the potential moving party must immediately advise the Court. If a
discovery motion was filed, and it is no longer needed, the moving party must promptly
take the motion off calendar.
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If the parties reach a Stipulation concerning the subject discovery dispute at the IDC and
before the Discovery Motion hearing, the parties are to memorialize the terms of the
agreement and provide the same to the Court. Parties may set an additional IDC if
assistance is requested regarding any discovery Stipulation.

The IDC does not bind the parties or the Judge, unless there is a stipulation or
agreement by the parties resolving the discovery dispute at issue. Further, the parties
cannot quote any statements made in the IDC in any subsequent formal Discovery
Motion. The IDC is intended to resolve discovery disputes before a hearing or before a
motion is filed, but the parties always have the right to a formal Discovery Motion
hearing before the Court. This Rule applies to all discovery disputes whether or not a
Discovery Motion has been filed with the Court.

20.2 Mandatory Settlement Conferences in Asbestos Cases.
When the Court sets a Mandatory Settlement Conference (“MSC”) with the SAJ, Asbestos
Settlement Officer (“ASQ”), or any other Judge assigned by the SAJ, all Parties must
submit a settlement conference statement (“Settlement Statement”), as required below,
in compliance with CRC, Rule 3.1380 and LRSF 5.0, unless otherwise excused by the Court
for good cause shown. MSC and all Settlement Statements are confidential pursuant to
Cal. Evid. Code § 1119

A. MSC with the Supervising Asbestos Judge.

1) No later than ten (10) days prior to the date set for the MSC, or as otherwise
ordered by the SAJ, Plaintiff’s counsel must provide to each remaining defendant
a demand and identify all previously undisclosed, remaining defendants.

2) Within five (5) days prior to the date set for the MSC, or as otherwise ordered by
the SAJ, each party must lodge with the SAJ a Settlement Statement that
discloses the essential facts supporting claimed liability and defenses thereto.
Each plaintiff’s Settlement Statement must also state the following: the total
amounts of settlements obtained or negotiated in the case, including bankruptcy
trust payments; and all factors that bear upon plaintiff’s likelihood to settle
(excluding trial related factors, e.g., judge assignment, type of jury, etc.). Each
defendant’s Settlement Statement must also state the following: the name,
position/title, phone number(s) and email address of each person who must
approve an offer and has final settlement authority; and all factors that bear
upon defendant’s likelihood to settle (excluding trial related factors, e.g., judge
assignment, type of jury, etc.).

3) Plaintiff must attend in person or, after the Court grants permission for good
cause shown, be available by phone.
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4)

5)

Each defendant’s principal, possessing final decision-making authority must
attend in person or, after the Court grants permission for good cause shown, be
available by phone.

Request for relief from attendance at the Settlement Conference must be made
through the Asbestos Settlement Officer or the SAJ’'s designee who must notify
the requesting party no later than two (2) court days before the settlement
conference whether the request has been granted by the Asbestos Judge.

B. MSC with the Asbestos Settlement Officer or the Asbestos Judge’s Designee.

1)

2)

3)

4)

5)

6)

Unless requested by the ASO or the SAJ’s Designee, a Settlement Statement is
not required prior to the scheduled MSC.

Parties participating in the MSC must have full and final settlement authority, a
thorough understanding of the factual and legal basis of the cases, and
knowledge of all factors that bear on the parties’ likelihood to settle.

Unless excused by the SAJ, two (2) court days prior to the MSC, parties must
provide the ASO or the SAJ)’s Designee the name, position/title, phone number
and electronic mail address of each person who is required to approve an
offer/demand and who has final settlement authority.

Plaintiff must attend in person or, after the Court grants permission for good
cause shown, be available by phone.

Each defendant’s principal, possessing final decision-making authority must
attend in person or, after the Court grants permission for good cause shown, be
available by phone.

Request for relief from attendance at the Settlement Conference must be made
through the Asbestos Settlement Officer or the SAJ’'s designee who must notify
the requesting party no later than two (2) court days before the settlement
conference whether the request has been granted by the SAJ.

C. MSC for Non-Preference Cases.
MSC is set no later than two (2) weeks prior to said case’s trial date. Parties may request

setting the MSC in advance of said time frame. For cases where preference is granted

under CCP § 36, the MSC may be either set at the time of granting preference or at least
one week prior to the trial date. If the parties agree that the date for a scheduled MSC is
occurring before the case is ready for settlement, the parties must notify the ASO or the

SAJ’'s Designee by electronic mail. The Court will then notify the parties of a new MSC

date.
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D. Confidential disclosures to Court prior to MSC.

1) No later than two (2) weeks prior to the trial date, plaintiff's counsel must
provide a list of remaining defendants and the current demands and/or
settlement status to the ASO or the SAJ’s Designee.

2) Plaintiff’'s counsel will also confidentially provide current total amounts of
settlements obtained or negotiated in the case, including bankruptcy trust
payments. If requested by the ASO or the SAJ’s Designee, plaintiff’s counsel
must specify the total amounts of settlements obtained for each of the following
categories: personal injury, action, the loss of consortium action, and the
prospective wrongful death claims.

20.3 Trial Management.

A. Motions in Limine.
Before any motions in limine (MIL) are filed with the Court, the parties must meet and
confer on each MIL. Each side is initially limited to five (5) joint MILs not to exceed five
(5) pages per motion. Each joint MIL must be restricted to one issue and may not have
subparts addressing additional issues. Parties opposing the initial MIL are limited in
submitting five (5) oppositions which cannot exceed five (5) pages per motion. Only one
declaration is permitted per MIL absent leave of Court. Declarations may not exceed
three (3) pages in length absent leave of Court. These limitations do not apply to
motions under CAL. EviD. CoDE. §§ 402 and 403. However, if more than one defendant
seeks to address the same expert, the request must be submitted as a joint motion

supported by no more than one declaration which must not exceed three (3) pages,
absent leave of Court.

All joint defense MILs are deemed joined by all defendants unless a defendant
specifically indicates otherwise.

All initial joint defense MILs and plaintiff’s MILs must be served on all parties no later
than two (2) court days after assignment of the case to a trial judge, or within two (2)
court days of receiving notice from the SAJ of an impending trial assignment, whichever
is earlier.

Defendants must provide the trial department with courtesy copies of the initial joint
defense MILs in a single submission containing all of the initial joint defense MiLs
accompanied by the respective Oppositions in an indexed, tabbed binder.

Plaintiffs must provide the trial department with courtesy copies of plaintiffs’ MILs in a
single submission containing all of the plaintiffs’ MILs accompanied by the respective
Oppositions in an indexed, tabbed binder.
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Before additional MILs are filed, a party must request leave to file additional MiLs by
submitting to the to the trial judge or the SAJ a declaration, which does not exceed
three (3) pages demonstrating good cause and a brief description of the evidence
sought to be addressed and an explanation as to why the additional MIL is required.

Any party whose request for additional MILs has been granted must provide the trial
department with courtesy copies of the additional MILs in a single submission
containing all of the additional MILs accompanied by the respective Oppositions in an
indexed, tabbed binder. If the right to bring additional MILs is denied, any party may still
make a trial objection in the trial.

B. Witness and Exhibit Lists.
No later than two (2) court days after the date on which the case was assigned to a trial
department, all parties must submit witness lists and exhibit lists to the trial
department.

C. Jury Instructions.
No later than two (2) court days after the date on which the case was assigned to a trial
department, the parties must submit joint standard jury instructions (without prejudice
to submitting further instructions at a later date) to the trial department.

D. Designation of Former Testimony.
No later than seven (7) calendar days before the actual trial date, the parties must serve
on all parties a list of all former testimony that will be used at trial, except transcripts to
be used for cross-examination. The list must include the name of the witness (first and
last name), the caption of the case in which the testimony was taken, the date(s) of the
deposition or trial testimony, and the court reporter's contact information, if known. If a
party in good faith does not possess the transcript, the party may request the transcript
from the designating party who must provide it within two (2) calendar days of the
request.

No later than two (2) court days after the date of the assignment of a case to a trial
judge, page: line designations of the former testimony must be served on all parties.
Absent leave of court for good cause shown, designations for any witness must not be
made from more than five (5) former cases.

Within three (3) court days of the receipt of said page: line designations, any counter
designations or objections must be served on all parties. Within one (1) court day of the
receipt of any counter designations or objections, counsel with full authority for each
party must meet and confer in good faith to resolve any disputes regarding the page:
line designations of the testimony. The parties must then promptly provide to the Court
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in a single submission a marked transcript containing those portions of testimony that
remain in dispute. The testimony will be marked in contrasting colors, with designated
testimony in one color, counters in another color, and objections in the margin,
identifying the party asserting them. No party may use former testimony at trial
without a minimum of 48 hours advance notice to all parties.

If the proposed page: line designations are especially voluminous, the responding party
may request relief from these deadlines upon a good cause showing to the trial judge.

E. Trial Briefs.
On the day of trial assignment or by the first trial appearance, which ever date is earlier,
parties must submit a trial brief. The trial brief must include a succinct summary of the
facts of case, Plaintiff(s)’ claim(s) against the defendant, and Defendant(s) asserted
defenses. Plaintiff’s trial brief may not exceed ten (10) pages and no exhibits are
permitted. Defendant’s trial brief may not exceed five (5) pages, and no exhibits are
permitted. The trial brief may not be another form of a MIL.

If a party has good cause to exceed the page limit, that party may request said leave by
submitting a declaration to the trial judge or the SAJ with a brief description as to the
good cause basis for relief.

The SAJ has discretion to revise any deadlines set forth above in cases in which
expedited trial dates have been ordered pursuant to CCP § 36, or as required to
expedite the trial.

F. Jury Questionnaires.
See the Court’s website for a template for a jury trial questionnaire in an asbestos trial.
Each trial judge has the discretion whether or not to allow a jury questionnaire in an
asbestos trial. The trial judge also has discretion to modify said template for the specific
case in trial as deemed appropriate.

Adopted: January 1, 2016
Last Revised: January 1, 2018
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	E. When the Court has ordered a parent to have reasonable visitation with his or her child and that parent has failed to have any visits with the child or has failed to contact his/her child for a period of not less than six (6) months, the following ...

	12.11 Jurisdiction/Disposition Recommendation.
	12.12 Dependency Review Hearings.
	A. Immediately upon receipt of a report for a review hearing, including DSR, PPH, PPX and Adoption, all counsel must contact their clients. If the client intends to appear and contest the recommendation, the attorney must notify all counsel at least 2...
	B. When any party opposes the recommendation set forth in the review report, the matter will be set for a contested evidentiary hearing unless the parties agree that further efforts to meet and confer may be successful and, in those cases, the matter ...

	12.13 Requests for Continuance.
	12.14 Protocol for Telephone and Videoconference Appearances (CRC 5.531).
	12.15 Motions.
	A. Meet and Confer.
	B. Hearings.
	C. Filing of Moving and Opposing Papers.
	D. In Limine Motions.

	12.16 Procedure for Filing of Petitions Pursuant to W&I  § 388.
	12.17 Ex Parte Applications (See CRC 5.151 for appropriate use).
	A. Filing of Ex Parte Application
	B. Notice Requirements.
	C. Proof of Notice Requirements.
	D. No Notice Required.
	E. Pleading Requirements.
	F. Service of Pleadings.
	G. Hearing Dates.
	H. Hearing Procedures.

	12.18 Access to and Copying of Juvenile Court Records.
	12.19 Dependency Mediation Program.
	12.20 Procedure for Protecting the Interests of Child.
	12.21 CASA Referrals.
	A. Time of Appointment of CASA.
	B. Requests for Referrals.
	C. Assignment of CASA Volunteer.
	D. CASA Reports.
	E. CASA Volunteers Serve at the Pleasure of the Court.

	12.22 Notification of Change in Placement.
	12.23 Authorization for Travel by Out of Home Placement Dependent Children Within the Unites States and United States Territories.
	A. In cases where there is a request for a child who is in the custody of HSA to travel within the United States and its territories (for less than 30 days), HSA may authorize such travel without a court order.  HSA must provide reasonable notice to p...
	B. In cases where the request for a child to travel is for over 30 days or for travel outside the United States and its territories, HSA must obtain authorization from the Court with a minimum of 15 days notice to parents and all attorneys of record.

	12.24 Participating in Extracurricular, Enrichment, and Social Activities.
	12.25 Authorization to Administer Psychotropic Medication to Out of Home Dependent Children of the Court.
	12.26 Authorization for Ordinary Medical, Dental, and Mental Health Treatment.
	A. Definition of Ordinary, Medical, Dental, and Mental Health Treatment.
	B. Procedure for Obtaining Order for Consent to Treatment.


	13 Juvenile Delinquency
	13.0 Access to and Copying of Juvenile Court Records.
	A. Under CRC 5.552, juvenile court records may not be obtained or inspected by either criminal or civil subpoena.  The party seeking such juvenile court records in order to inspect, obtain or copy the same must follow the procedures set forth in WIC §...
	B. All Petitions for Disclosure of Juvenile Delinquency Court Records must be filed in Room 101 at the Juvenile Justice Center using Judicial Council Form JV-570.
	C. If a hearing is required, the Court will set it within 30 days of the date the Petition is filed.  The court clerk will notice all relevant parties of the hearing date.  Any request to have the hearing set in less than 30 days must be done in a sep...
	D. If the Petition is granted, the judicial officer will conduct an in camera review to determine what documents will be copied and produced.  The documents will generally be available within two (2) weeks of the hearing date.
	E. The moving party must notify the court clerk if the documents are no longer needed or the matter is to be taken off calendar.  Failure to provide such notice will result in sanctions.

	13.1 Sealing of Records.
	A. The policy of the Superior Court with regard to the sealing of juvenile records pursuant to WIC § 781 is that any person seeking to have his/her records sealed demonstrate his/her rehabilitation by maintaining a crime-free life for a reasonable per...
	B. The Court will consider the circumstances of any sustained petitions and the minor's entire social history.
	C. The Juvenile Probation Department:

	13.2 Authorization to Administer Psychotropic Medications to Children Who Are Wards or Dependents of the Court.
	A. The policies and procedures that implement the requirements of W&I § 369.5 and CRC 5.640 and JV220, et. seq. for the administration of psychotropic medications for children who are wards or dependents of the Court are set forth in the protocol avai...
	B. All applications for Court authorization to administer psychotropic medications must be submitted on Judicial Council Form JV220 to the Supervising Judge of the Unified Family Court or his/her designee.

	13.3 Competency.
	A. Evaluation.
	B. Remediation Plan.
	C. Progress Reports.
	D. Dismissal of Charges.

	13.4 Service of Papers on Juvenile Probation Officer.
	13.5 CASA Referrals.
	A. Time of Appointment of CASA.
	B. Request for Referrals.
	C. Assignment of CASA Volunteer.
	D. Removal of a CASA Volunteer.


	14 Probate
	14.0 Organization and Administration.
	14.1 Probate Department Administration.
	A. The Probate Department is presided over by the Supervising Probate Judge with the assistance of bench officers assigned to Probate and is administered by the Director and Assistant Director.
	B. Telephone numbers for the Probate Department are as follows: Courtroom Clerk: 551-3702; Probate Department: 551-3650; the Court Investigators: 551-3657; the status of calendared matters and the information recordings: 551-4000.

	14.2 Obtaining a Hearing Date.
	14.3 Requirement of an Appearance.
	A. The following matters require appearance of counsel and/or parties at the hearing:
	B. All other matters (except as otherwise provided by law) may ordinarily be submitted without an appearance. Evidence to support such nonappearance matters must be contained in a petition verified by the petitioner and/or declarations under penalty o...

	14.4 Hearings.
	A. Conservatorship.
	B. Guardianship.
	C. Hearings on requests for Elder or Dependent Adult Abuse Restraining Orders related to conservatorship matters are generally heard on Wednesdays at 1:30 p.m.  All other Elder Abuse Restraining Orders are heard in Department 514.
	D. Law and Motion matters are specially set by the Courtroom Clerk.
	E. All other matters requiring an appearance are heard on Monday, Tuesday, and Wednesday calendars at 9:00 a.m.  Sales are heard first. Contested matters requiring a hearing time of more than 20 minutes may be specially set at the time of the schedule...

	14.5 Review of Files Prior to Hearing.
	A. If a matter is unopposed and approved by the Examiner, it will be presented to the Court for signature (“pre-granted”) and no appearance of counsel will be necessary.  If the matter is not approved because it fails to satisfy statutory requirements...
	B. Counsel may telephone the rulings line (415-551-4000), visit the Court’s website (www.sfsuperiorcourt.org/) or view tentative rulings on the Court’s electronic information center prior to the hearing to determine whether a matter has been approved,...

	14.6 Submission of Proposed Order and Other Pleadings Before Date of Hearing.
	A. Order.
	B. Other Pleadings.
	C. Responses to Examiner’s Notes.
	D. Pleadings Must be Filed.

	14.7 Availability of Approved Orders Signed by the Court.
	14.8 Continuances.
	A. Requested by Counsel.
	B. Continuances by the Court.
	C. Probate Examiners will only grant a request for continuance of a status hearing if it is made no later than three (3) Court days prior to the hearing date.  If a continuance is not granted prior to the status hearing, an appearance is required.

	14.9 Earlier Hearing Dates.
	14.10 Law and Motion.
	A. Procedures in Probate Department.
	B. Tentative Rulings.

	14.11 Pro Bono Mediation.
	14.12 Will Contests.
	14.13 Compromise of Claims.
	14.14 Ex Parte Applications or Petitions. (See Appendix D.)
	A. Ex Parte Applications or Petitions Requiring an Appearance other than for Appointment of Temporary Conservatorships and Guardianships.
	B. Presentation of Ex Parte Applications or Petitions Not Requiring an Appearance.
	C. Contents of Petition.
	D. Citations.
	E. Temporary Restraining Orders/Orders to Show Cause/Orders Shortening Time in Related Conservatorships.
	F. Special Notice Allegation.
	G. Separate Order Must Accompany Petition.
	H. Order Prescribing Notice.
	I. Guardian Ad Litem.
	J. Retention of Litigation Counsel.

	14.15 Procedural Questions.
	14.16 Forms Approved by Judicial Council.
	14.17 Captions of Pleadings; Identification of Attorney.
	14.18 Verifying Pleadings.
	A. An executor, administrator, trustee, guardian or conservator is an officer acting pursuant to Court order. All accounts, petitions and other pleadings made in his or her official capacity must be personally signed and verified. The code provision a...
	B. An unverified pleading may be proved by filing a supplemental declaration by petitioner before the hearing. The declaration must identify the petition by caption and filing date.
	C. Failure to verify where required by statute will result in the matter being continued, going off calendar or being placed on the appearance calendar, depending on the circumstances.

	14.19 Amendments, Corrections, and Alteration of Pleadings.
	A. Alterations.
	B. Descriptions of Pleadings.
	C. Correction of an Order.

	14.20 Material to be Included in Proposed Orders.
	A. A proposed order must be complete in itself in that it must set forth, with the same particularity required of a judgment in a civil matter, all matters actually passed on by the Court, such as: the date of the hearing, necessary findings, the reli...
	B. A proposed order must be drawn so that its general effect may be determined without reference to the petition on which it is based and must include only those findings requested in the petition.
	C. The Court will not sign orders where the last page includes only the signature line.

	14.21 Notice Requirements.
	A. Generally.
	B. Notice to Trust Beneficiaries.
	C. Notice on Termination or Conclusion of Guardianships and Termination of Conservatorships.
	D. Notice to Bond Companies on Petitions to Remove Trusts from Court Supervision.
	E. Requests for Special Notice.

	14.22 Declaration.
	14.23 Blocked Accounts.
	14.24 Spousal Property Petition.
	A. Filing Petition.
	B. Required Allegations.

	14.25 Letters of Special Administration on Ex Parte Petition.
	A. Presenting Petition.
	B. Bond.

	14.26 Petitions for Probate and Petitions for Letters of Administration.
	A. Holographic Will.
	B. Foreign Language.
	C. Copies.
	D. Listing Devisees and Heirs.
	E. Deceased Devisees and Heirs.

	14.27 Notice Requirements for Petitions for Probate.
	A. Defective Notice.
	B. Notice Under Certain Circumstances.
	C. Declaration of Real Property.

	14.28 Proof of Wills.
	A. In uncontested matters, both witnessed and holographic wills may be proved by declaration without the need for testimony in open court.
	B. Where more than one testamentary instrument is offered for probate, each instrument must be proved by a separate declaration.

	14.29 Lost Wills.
	14.30 Wills with Interlineations or Deletions.
	14.31 Proving Foreign Wills.
	14.32 Duplicate Wills.
	14.33 Renunciations, Declinations, and Consents to Act.
	14.34 Receipt of Statement of Duties and Liabilities of Personal Representative.
	14.35 Hearing Within 30 Days.
	14.36 When Bond of Personal Representative Not Required.
	14.37 Nonresident Personal Representatives.
	14.38 Waiver of Trustee’s Bond.
	14.39 Reducing Bond Through Use of Blocked Accounts.
	A. Before Issuance of Letters.
	B. After Appointment.
	C. Direct Transmittal to Depository.
	D. Withdrawals or Releases from Depository.

	14.40 Bond Modification.
	A. See CRC 7.204.  It is the duty of the fiduciary or the fiduciary's attorney, upon becoming aware that the bond is insufficient (e.g., on filing of an inventory or submitting an accounting), to apply immediately for an order increasing the bond. Suc...
	B. When the bond of a fiduciary must be increased, the Court favors filing of an additional bond rather than a substitute bond. When the fiduciary's bond should be decreased, the Court favors using an order reducing the liability on the existing bond ...
	C. Where a decrease in bond is sought because distribution has been made, copies of receipts evidencing the distribution must be presented with the petition.

	14.41 Bond of Successor Trustee.
	14.42 Bonds of Co-Fiduciaries.
	14.43 Bond on Change in Capacity of Fiduciary.
	14.44 Filing Proof of Bond.
	14.45 Appointment of Referee.
	14.46 Preparing Inventory and Appraisal.
	14.47 Waiver of Appraisal by Referee.
	14.48 Nature and Form of Claims.
	A. Claim Versus Expense of Administration.
	B. Form of Claims.
	C. Claims when personal representative has IAEA powers.  See CRC 7.402.

	14.49 Claims of Personal Representative and Attorneys.
	A. Procedure.
	B. Ex Parte Approval of Claims.

	14.50 Time and Place of Hearing on Report of Sale.
	14.51 Exclusive Listing for Sale of Property.
	14.52 Tangible Personal Property (Probate Code § 10250, et seq.).
	A. Necessity for Appraisal.
	B. Commissions.

	14.53 Securities.
	14.54 Condominiums, Community or Cooperative Apartments.
	A. A condominium or cooperative apartment is an interest in real property and must be sold as such, unless it is held as a limited partnership. (Civil Code § 783).
	B. The sale of a cooperative apartment will not be confirmed subject to the original (returned) purchaser later obtaining the acceptance of a Board of Directors or other governing body. If there is an overbid, the Court, at the request of the personal...

	14.55 Publication of Notice of Intention to Sell Real Property.
	A. Procedure.
	B. Contents and Purpose of Notice.
	C. Effect of Notice.

	14.56 Return of Private Sale for Court Confirmation.
	A. Appraisal and Reappraisal.
	B. Market Exposure of the Property.
	C. Second Deeds of Trust.
	D. Hearing on Return of Sale and Overbids.
	E. Earnest Money Deposit by Increase Bidder.
	F. Overbid Form.
	G. Bond.
	H. Absence of Attorney for Estate at Confirmation Hearing.
	I. Continuances.
	J. Partial Interest.

	14.57 Broker’s Commissions (Probate Code §§ 10161-10166).
	A. Improved Property.
	B. Unimproved Property.
	C. Order Must Show Commission Allocation.
	D. Commission Rates of Property Sites Will Apply.
	E. Commissions in Excess of Schedules.
	F. Broker Bidding for Own Account Not Entitled to a Commission.

	14.58 Broker’s Commissions in Overbid Situations.
	A. Only Original Bidder Represented by Broker.
	B. Where Overbidder Represented by Broker.
	C. Original Bidder as Overbidder.

	14.59 Accounts.
	14.60 Contents of Account.
	14.61 Reporting Income and Principal.
	14.62 Verification of Cash Balances.
	A. For the first account, all fiduciaries must also file original account statements to verify the amounts shown on the Inventory and Appraisal.  Probate Code § 2620(c)(2).
	B. For interim accounts, so long as Probate Code § 2620(f) is in effect, original financial institution statements for all periods covered by the accounting, and original statements from residential care facilities or long-term care facilities are req...

	14.63 Allegations re Sufficiency of Bond.
	14.64 Trustee’s First Account.
	14.65 Waiver of Accounting on Final Distribution.
	A. When Permissible.
	B. Effect of the Waiver.
	C. Waiver by Trustee.

	14.66 Specifically Devised Realty.
	14.67 Reports and Petitions for Distribution.
	A. Preliminary Distribution Under Probate Code § 11620.
	B. Allegation re Character of Assets.
	C. Agreements for Distribution of Assets and Disclaimers.
	D. Assignment of Assets.
	E. Distribution to Agent under Durable Power of Attorney.
	F. Distribution to Persons under Conservatorship or Guardianship.
	G. Distribution to Minors.
	H. Distribution to Trustee.
	I. Distribution to Representative of Deceased Heir or Beneficiary.
	J. Distribution to Intestate Heirs.
	K. Interest on General Pecuniary Legacies.
	L. Requirements re Petition for Final Distribution.

	14.68 Terminating an Estate for Lack of Assets
	14.69 Family Allowance (Probate Code §§ 6540-6545).
	A. Necessary Allegations of Petition.
	B. Duration of Family Allowance.
	C. Probate Code § 6540(a).
	D. Probate Code § 6540(b).
	E. Income and Expense Declaration.

	14.70 Borrowing Money (Probate Code §§ 9800-9807).
	A. Inventory Must Show Security.
	B. Bond Requirements.

	14.71 Operating a Business (Probate Code § 9760).
	14.72 Petition for Instructions.
	14.73 Obtaining Final Discharge.
	14.74 Escheated Funds.
	14.75 Proceedings to Establish Fact of Death (Probate Code §§ 200-204).
	A. Filing Under Name of Decedent.
	B. Separate Petition Preferred.
	C. Description of Property.
	D. Death Certificate.
	E. Attorney’s Fees.

	14.76 Temporary Guardianships and Conservatorships.
	A. Grounds.
	B. Filing Petitions and Setting on Ex Parte Calendar.
	C. Notice.
	D. Appearance at Hearing.
	E. Bond.
	F. Powers of Temporary Guardians and Conservators.
	G. Special Powers.
	H. Length of Appointment.
	I. Copies.

	14.77  Guardianship.
	A. Notice.
	B. Investigative Reports.
	C. Review of Guardianships.
	D. Information to be Supplied.
	E. Inventories and Accounts for Several Wards.
	F. Accounts and Reports.
	G. Discharges.
	H. Copies.
	I. Current Addresses.
	J. Use of Minor’s Assets for Support in Guardianship Cases.
	K. Disposition of Minor’s Funds (Probate Code §§ 3410-3413).
	L. Orders for Withdrawal of Blocked Funds.
	M. Court Appointed Counsel.
	N. Termination or Conclusion of Guardianship.

	14.78 Conservatorship.
	A. Special Requirements.
	B. Qualifications of Conservators who are not Private Professional Conservators.
	C. Handbook for Conservators.
	D. Order Appointing Conservator.
	E. Additional Powers.
	F. Medical Consent Authority.
	G. Exclusive Medical Consent Authority and Request for Dementia Powers.
	H. Notice.
	I. Changes of Address/Notice of Death.
	J. Accounts and Reports.
	K. Sale of Real Property.
	L. Sale of Conservatee’s Residence.
	M. Establishment of Trusts Funded by Court Order.
	N. Assessment Fees.
	O. Distribution of Assets.
	P. Death or Resignation of Conservator.
	Q. Court-Appointed Attorneys.
	R. Electronic Transmission of Court Investigation Reports, Determinations, and Orders.
	S. Substitution of Attorney.

	14.79 Special Needs Trusts.
	14.80 Extraordinary Services in Decedent’s Estates.
	14.81 Compensation for Trustees, Guardians, and Conservators.
	A. Criteria.
	B. The Court evaluates services as a whole rather than “ordinary” and “extraordinary.”

	14.82 Compensation for Guardians and Conservators of the Person.
	14.83 Compensation Guidelines for Management of the Estate.
	14.84 When Will or Trust Instrument Sets Trustee’s Fees.
	A. the trustee's services are substantially greater than those contemplated by the testator or settlor at the time the will was signed or the trust was created;
	B. the compensation provided in the will or trust is so unreasonably low that a competent trustee would not agree to administer the trust, or
	C. there are extraordinary circumstances.

	14.85 Expenses of Tax-Related Services, Accounting, and Bookkeeping.
	14.86 Attorneys Fees in Conservatorships, Guardianships, and Trusts.
	14.87 Contingency Fee Contracts.
	14.88 Time for Allowing Compensation.
	A. In Decedent’s Estates.
	B. In Guardianships, Conservatorships, and Trusts.
	C. Fees or Commissions Taken in Advance.

	14.89 Procedures for Requests for Compensation.
	A. Form of Request for Compensation.
	B. Contents of Petition.
	C. Notice.

	14.90 Imposition of Lien.
	14.91 Costs Reimbursed or Absorbed in Fee.
	A. Reimbursed.
	B. Absorbed as part of fees.
	C. Reimbursed only in Court's discretion, depending upon circumstances disclosed.
	D. If attorney's fee is waived (as when attorney is also representative) show details of costs in first accounting covering period of disbursement.
	E. Obtain prior Court permission if amounts are unusually large.

	14.92 Executor/Attorney Compensation on Sale of Real Property.
	14.93 E-Filing.
	A. Initiating Filings.
	B. Exclusion from E-Filing and E-Service Requirements.
	C. Signatures on E-Filed Documents.
	D. Original Documents.
	E. Original Document Filing.
	F. Exclusion from E-Service.
	G. Courtesy Copies to Court.
	H. Response to Examiner’s Notes.
	I. Requests for Special Settings.
	J. Ex Parte Petitions.
	K. Fee Waivers and Other Confidential Documents.
	L. Proposed Orders.
	M. Court of Appeal and Supreme Court Documents.
	N. Proof of Service.
	Agent B’s Commission
	Example 1
	Example 2



	15 Rules for Preparing Appeals
	Rules 15.1 through 15.7 apply to appeals from unlimited jurisdiction cases to the Court of Appeal.  Rule 15.8 applies to appeals and writs to the Appellate Division of the Superior Court.
	15.1 Notice of Appeal.
	15.2 Filing Fees.
	A. Failure to deposit the appropriate fees within ten (10) days after filing the notice of appeal will result in the appeal being placed in default.
	B. Payment of these fees is not avoided by electing to follow CRC 8.120.
	C. The same fee requirements apply to the filing of a cross appeal.
	D. These fees may be waived only if the appellant is proceeding in forma pauperis, has completed the appropriate court forms and meets the criteria or is approved by the Court.
	E. Note, there will be additional fees to complete the record on appeal which are described in more detail below.

	15.3 Notice Designating Clerk’s Transcript.
	A. The record needed for appeal consists of two parts. The first is the clerk's transcript which contains the relevant documents from the Court  file in the case. The second part is the reporter's transcript which is the transcript of the oral testimo...
	B. Every civil appeal requires the appellant to file a designation of what should be in the clerk's transcript on appeal. The Clerk's Transcript consists of those documents filed or lodged with the clerk of the Superior Court designated by the parties...
	C. Designation of the clerk's transcript can be made either through CRC 8.120-8.124, 8.128. You should evaluate each of the following alternatives and determine which is the most cost effective method for you and your client.
	D. The CRC 8.120 designation should be specific, and limited to documents specifically pertinent to the appeal record.  CRC 8.122(b)(1) describes the documents that are required to be included in the clerk's transcript.
	E. A computer printout listing the documents in the court file may be obtained from the Record's Division in Room 103, 400 McAllister Street.
	F. Respondent may file a notice designating additional papers for inclusion in the clerk's transcript within ten (10) days of service of the appellant's designation.
	G. Election to follow CRC 8.128 (see also Local Rule 8 of the Court of Appeal for the First Appellate District) means that the original court file will be numbered and indexed by the clerk's office. The file will then be bound and sent to the Court of...
	H. The Clerk's Office will provide an estimate of the cost of preparing the file and index.
	I. Cost of Clerk's Transcript Under CRC 8.120.  Once the total cost has been estimated the Superior Court will notify the appellant and respondent of the estimated cost of preparation of the clerk's transcript on appeal. Appellant is charged at a rate...
	J. Failure to deposit the required fees in a timely manner will result in the appeal being placed in default.
	K. After the appellant has deposited the estimated cost of the clerk's transcript, the Appeals Division begins preparation of the record. This includes numbering, indexing, copying, and binding each volume of the clerk's transcript on appeal.
	L. Trial exhibits are not copied into the record. Instead, they are transmitted directly to the Court of Appeal pursuant to CRC 8.224 if they are in the possession of the Court. If exhibits are not in the Court's possession and were ordered returned, ...
	M. When the entire record on appeal has been completed in accordance with CRC 8.144-8.150, it is filed and certified to the Court of Appeal by the Superior Court.  Copies will be sent to the parties at their cost.
	N. Correction or augmentation of the record is made pursuant to CRC 8.155.
	O. Courtesy Copies of the Clerk’s Transcript. If a party designates the record on appeal under CRC 8.122 including an attached certified reporter’s transcript(s), the designating party must deliver two courtesy copies of the designation of the record ...

	15.4 Notice Requesting Reporter’s Transcript.
	A. The Reporter's Transcript is the verbatim record of the court proceedings necessary for appellate review. To procure the Reporter's Transcript, the appellant must file a Notice to Prepare Reporter's Transcript (this is often combined with the Notic...
	B. Proceedings to be included in or omitted from the Reporter's Transcript must be designated by date, not subject matter.
	C. To determine the correct amount to deposit, you may use one of the following methods:
	D. Reporters' transcript fees cannot be waived for parties unless there is a signed declaration for waiver of deposit by the Court reporter filed with the court.
	E. The above reporter's fee requirements also apply to the respondent who wishes to designate additional proceedings to be transcribed. However, respondent may not request a reporter's transcript of proceedings unless the appellant has done so, and mu...
	F. The voir dire examination of jurors, the opening statements, the arguments to the jury, and the proceedings on a motion for new trial will not be transcribed as a part of the oral proceedings unless they are specified in the notice to the Clerk.
	G. Courtesy Copies of Appendixes.

	15.5 Preparation of Reporter’s Transcript.
	A. The reporter's transcript will generally be prepared within sixty (60) days after receiving the Clerk's notice that all deposits have been made and directing the reporter to prepare the transcript, pursuant to CRC 8.130. Under CRC 8.130, the report...
	B. The original of the transcript will be filed by the reporter with the Clerk who will forward it to the Court of Appeal when all transcripts are completed. The reporter will deliver a copy of the transcript to any party who has paid for it.

	15.6 Notice of Cross Appeal.
	15.7 Appeal in Default.
	15.8 Appellate Division.
	A. Limited Appeals.
	B. Courtesy Copies.
	C. Extensions of Time.
	D. Official Electronic Recording of Oral Proceedings in Traffic Court.


	16 Criminal Division
	16.0 Criminal Departments
	A. The criminal division of the Courts consists of the felony and misdemeanor trial courts and the preliminary hearing courts.
	B. The criminal division must include a master calendar department which must assign all felony trial matters and such other criminal matters as the Presiding Judge may direct.  The Judge sitting in the master calendar department is referred to in thi...
	C. The criminal division clerk’s office is located at the Hall of Justice, 850 Bryant Street, San Francisco, California, Room 101.

	16.1 General Proceedings.
	A. Court Sessions.
	B. Posting Calendars.

	16.2 Filings.
	16.3 Withdrawal of General Time Waivers.
	16.4 Continuances.
	A. Counsel must consider trial dates to be fixed obligations and must be prepared to commence trial when scheduled.
	B. If, on the date set for trial counsel is actually engaged in the trial of another case, the case scheduled for trial will be continued from day to day until completion of the trial of the other case or until the Court determines that trial should p...
	C. Motions for continuances of trials or other matters must be in writing and noticed for hearing in felony cases: in the criminal division master calendar department at 9:00 a.m. on any court day.  In misdemeanor cases and preliminary hearing cases: ...

	16.5 Pretrial Conferences.
	A. Policy of the Court.
	B. Scheduling.
	C. Matters to be Discussed.

	16.6 Trial Related Filings.
	16.7 Use of Electronic Recording.
	16.8 Withdrawal as Attorney of Record.
	16.9 Discovery.
	A. Discovery Requests.
	B. Motions to Compel Discovery.
	C. Pitchess Motions—Evidence Code § 1043.

	16.10 Motions.
	A. Unless otherwise authorized by law,
	B. Deadlines for certain motions:
	C. All motions must be accompanied by supporting points and authorities that must include a description of the facts, a specification of the charged offenses and authorities relied upon.  References to the record must be supported by specific citation...
	D. Points and authorities must not exceed 15 pages.  On application, the Court may permit additional pages upon good cause shown.
	E. A copy of any document or pleading that is referenced in a motion, other than a court transcript, must be attached to the motion.   If relevant, the defendant must attach legible copies of the search warrant, affidavit in support of the warrant and...
	F. To the extent practicable, multiple motions relating to the same case must be filed and heard at the same time.
	G. Courtesy copies of all motions, oppositions and replies must be provided directly to the courtroom where the motions are to be heard in compliance with LRSF 2.7.
	H. Ex parte motions.  Ex parte motions must include recitations that the opposing party has been informed of the relief sought, and agrees or does not agree with that relief.   Counsel must provide ex parte motions directly to the clerk and not the ju...

	16.11 Penal Code § 1538.5 Motions.
	A. Motions pursuant to Penal Code § 1538.5 must
	B. If the motion relates to a warrantless search
	C. Harvey-Madden notice.  Whenever there is an issue in a motion with regards to either:
	D. Motions to traverse or quash must be brought before the judge who signed the search warrant that is the subject of the motion.

	16.12 Writs of Habeas Corpus [CRC 4.552(c)].
	A. Matters relating to all criminal proceedings must be presented to the Supervising Judge.
	B. Matters relating to the juvenile court must be presented to the Supervising Judge of the family law division.

	16.13 Writs Other than Habeas Corpus.
	A. Petitions for writs of mandate or prohibition in misdemeanor and infraction cases must be filed in the Appellate Division of the Superior Court.
	B. Petitions for writs of mandate or prohibition in felony cases filed before indictment or information must be filed in Room 101 at the Hall of Justice and presented to the Criminal Supervising Judge in Department 22.
	C. Petitions for writs of mandate or prohibition in felony cases filed after indictment or information must be filed in the District Court of Appeal.
	D. Petitions for writs of error coram nobis must be presented as follows: In felony cases, to the Criminal Supervising Judge in Department 22. In misdemeanors, to the Misdemeanor Department in which relief is sought. In traffic cases, to the Traffic D...

	16.14 Trial Calendar.
	16.15 Daily Calendar.
	16.16 Felony/Misdemeanor/Infraction Bail Schedules.
	16.17 Bail Setting and Rehearing.
	A. Requests for bail reduction or increase must state the date of all other applications, by any person, that have been previously made, including to whom such application was made and the prior ruling(s).
	B. Requests for an increase or reduction of bail must be made to the judge who set such bail, except:

	16.18 Bench Warrants: Felony Trials and Felony Probation Matters.
	16.19 Court-Appointed Attorney Compensation.
	A. Policy.
	B. Compensation.
	C. Excess Attorneys’ Fees.
	D. Expenses-Prior Approval Required.
	E. Submission.
	F. Format.

	16.20 Fee Hearings (Penal Code § 987.8).
	16.21 Redaction of Police and Related Reports.

	MISDEMEANOR CASES
	FELONY CASES
	JUVENILE CASES
	Case proceeds through trial 

	17 Traffic Proceedings
	17.0 Court Sessions.
	17.1 Failure to Appear or Pay; Civil Assessment; Driver’s License Suspension.
	A. Petition to Vacate Civil Assessment.
	B. Time for Filing of Petition.
	C. Driver’s License Suspension.
	D. Correctable Vehicle Code Violations.
	E. Trial on Underlying Infraction.

	17.2 Traffic School.
	A. Fee.
	B. Reconsideration of Bail Forfeiture, Time to Request Traffic School.
	C. Forfeit of Administrative Fee.
	D. Proof of Completion.

	17.3 Discovery.
	A. Discovery Requests.
	B. Motions to Compel Discovery.
	C. Red Light Camera Cases.
	Identification. When the defendant disputes being the driver of a vehicle cited for a red light camera violation, the defendant may submit an Affidavit of Non-Liability to the San Francisco Municipal Transportation Authority (SFMTA) as provided on the...
	Informal Discovery. Any informal discovery requests related to red light camera cases must be served on the Office of the City Attorney, attention of the Transportation Team. If the Office of the City Attorney does not comply with the informal discove...
	Transfer of Liability.  The Court may amend a Red Light Camera citation to name a driver who is not the registered owner of the vehicle upon receipt of a Declaration of the Driver admitting to driving the vehicle at the time of the citation.

	17.4 Format of Motions.
	A. All motions must be accompanied by a memorandum of supporting points and authorities that include a brief description of the facts, a specification of the charged offenses and points and authorities relied upon. Any motions that rely upon facts bey...
	B. All motions or written requests, except writs and petitions to vacate civil assessment, must be filed in the Clerk’s Office for the Division of Traffic and Infractions. At the time of a court appearance the sitting judge may allow documents to be f...
	C. Courtesy copies of all motions, oppositions and replies must be provided directly to the department where the motions are to be heard in compliance with LRSF 2.7.

	17.5 Procedures for Informal Trial Pursuant to Vehicle Code § 40901.
	A. Purpose.
	B. Discretion of a Judicial Officer to Grant an Informal Trial under Vehicle Code § 40901.

	17.6 Trials.
	A. Trial in Absentia.
	B. Bail Forfeiture.
	C. Trials by Written Declaration.
	D. Presence of Defendant at Trial.
	E. Official Electronic Recording at Trial.
	F. Evidence at Trial.

	17.7 Continuances.
	A. Trials.
	B. Arraignments.

	17.8 Traffic Appeals.
	A. Notice of Appeal Form.
	B. Proposed Statement on Appeal Form.
	C. Stays.

	17.9 Parking Violation Appeals.
	17.10 Motion to Reopen Case Adjudicated by Bail Forfeiture.
	17.11 Determination of Ability to Pay.

	18 Small Claims
	18.0 Case Disposition.
	A. Plaintiff’s failure to appear at the scheduled trial may result in the case being dismissed.
	B. If the plaintiff has not served the defendant, plaintiff must request resetting three (3) calendar days before the scheduled trial.
	C. If the defendant(s) has not been served by the date of trial, and the plaintiff does not reset the matter, the case may be dismissed without prejudice when the case is called.
	D. If the case is dismissed on the date of trial for lack of service and resetting, and the plaintiff wishes to further litigate the claim, plaintiff must file a new claim and pay a new filing fee.
	E. At the time of filing a small claims case, a notice shall be given to the plaintiff by the clerk, advising plaintiff of the need to serve and provide proof of service prior to the time of trial.

	18.1 Continuances.

	19 Court Communication Protocol for Domestic Violence and Child Custody Orders; Modifications of Criminal Protective Orders; Referrals from Criminal to Unified Family Court; Procedures in Juvenile and Probate Courts
	19.0 Statement of Principles and Goals.
	A. This protocol is adopted to reflect the joint goals of protecting all victims of domestic violence and promoting the best interests of children.  Exposure to violence within the home and between parents can result in long term emotional and behavio...
	B. This protocol recognizes the statutory preference given to criminal protective orders.  Such orders will not be modified by the Unified Family Court unless specifically authorized by the Judge in the criminal proceeding.
	C. A plea or conviction of domestic violence in the Criminal Division triggers the presumption regarding physical and legal custody set forth in Family Code § 3044.
	D. Services and programs are available through the Unified Family Court to provide and facilitate safe parent-child contact and assist people in providing violence free parenting to their children.
	E. Courts hearing cases involving child custody and visitation will take every action practicable to ensure that they are aware of the existence of any protective orders involving the parties to the action currently before them.

	19.1 Procedure in Criminal Court.
	A. When the Criminal Court does or has issued a protective order from the minor children of the defendant:
	B. At Other Hearings: The Criminal Court will inform the Unified Family Court of any changes in Court orders, violations of probation.

	19.2 Procedure in Unified Family Court.
	A. The Court will:
	B. Family Court Services will:
	C. The Unified Family Court Case Manager will:
	D. Self-Help Center will:

	19.3 Procedure in Juvenile Dependency Court.
	A. Perform a search for criminal and civil court protective orders involving a prospective custodian when filing a dependency petition and recommending a minor’s change of custody to that person;
	B. The HSA must not place a minor with a prospective custodian who is restrained by a protective order, but must inform the Dependency Court of the existence and terms of the protective order.

	19.4 Procedure in Juvenile Delinquency Court.
	A. Perform a search for criminal and civil court protective orders involving a prospective custodian other than the minor’s regular legal custodian before releasing a minor to that person.
	B. The Juvenile Probation Department must not release a minor to a prospective custodian who is restrained by a protective order, but must inform the Delinquency Court of the existence and terms of the protective order.

	19.5 Procedure in Probate Court.

	20 Asbestos Litigation
	20.0 Case Management
	A. Complex Designation.
	B. Asbestos Department.
	C. E-Filing.
	D. In re: Complex Asbestos Litigation File.
	E. Trial Setting.
	F. Designated Defense Counsel.

	20.1 Discovery in Asbestos Cases
	A. Disclosure of Information.
	B. Depositions.
	a. Duration of Deposition

	C. Informal Discovery Conferences.

	20.2 Mandatory Settlement Conferences in Asbestos Cases.
	A. MSC with the Supervising Asbestos Judge.
	B. MSC with the Asbestos Settlement Officer or the Asbestos Judge’s Designee.
	C. MSC for Non-Preference Cases.
	D. Confidential disclosures to Court prior to MSC.

	20.3 Trial Management.
	A. Motions in Limine.
	B. Witness and Exhibit Lists.
	C. Jury Instructions.
	D. Designation of Former Testimony.
	E. Trial Briefs.
	F. Jury Questionnaires.



